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Resources: many of the best bets are already at Crossing Organizational Boundaries web site: http://content-dev.lib.washington.edu/imls/resources.html.

IMLS Metadata Principles

· Good metadata should be appropriate to the materials in the collection, users of the collection, and intended, current and likely use of the digital object.

· Good metadata supports interoperability.

· Good metadata uses standard controlled vocabularies to reflect the what, where, when and who of the content

· Good metadata includes a clear statement on the conditions and terms of use for the digital object.

· Good metadata records … should have the qualities of … archivability, persistence, unique identification, etc. Good metadata should be authoritative and verifiable.

· Good metadata supports the long-term management of objects in collections.
(complete IMLS Framework of Guidance for Building Good Digital Collections is at http://www.imls.gov/pubs/forumframework.htm)

 Standards for Description

· Anglo-American Cataloging Rules, 2nd ed., 2002 revision (used by libraries)

· Graphic Materials: Rules for Describing Original Items and Historical Collections, 1982 (used by libraries, and museums, historical societies, LC Prints and Photographs Division, CORBIS; updates available at http://www.tlcdelivers.com/tlc/crs/grph0199.htm)

· Categories for the Description of Works of Art  (includes both descriptive practices and vocabulary recommendations for art databases; http://www.getty.edu/research/institute/standards/cdwa/index.html)

· International Guidelines for Museum Object Information (CIDOC) (includes Information Categories, descriptive rules, and comments on vocabularies; http://www.willpowerinfo.myby.co.uk/cidoc/guide/)

· Spectrum: The UK Museum Documentation Standard (includes all kinds of information beyond cataloging as well; book summary and sales info at: http://www.mda.org.uk/spectrum.htm)

Standards for Content: Classification and Controlled Vocabularies

· Art and Architecture Thesaurus (http://www.getty.edu/research/tools/vocabulary/aat/index.html)
· Thesaurus for Graphic Materials I and II (devised for LC’s historical photograph and print collection; thesauri and other cataloging tools available at: http://lcweb.loc.gov/rr/print/cataloging.html)

· Chenhall’s Revised Nomenclature for Museum Cataloging, 1995 (man-made objects)

· ICONCLASS: An Iconographic Classification System (“Iconclass is a collection of ready-made definitions of objects, persons, events, situations and abstract ideas that can be the subject of an image”; invented by art history professor, subscription and other info at: http://www.iconclass.nl/)

· Social History and Industrial Classification (SHIC), 1993, 2nd ed. 1996 revisions (used by UK museums; “designed to make links between a wide variety of museum material--objects, photographs, archival material, tape recordings, information files--according to the sphere of human activity with which they are primarily associated”; description at: http://www.holm.demon.co.uk/shic/)
· Outline of Cultural Materials (by George P. Murdock, et al.), 5th rev. ed., 1982 (ethnological classification “reflecting human behaviour, social life, customs, material products, and ecological settings,” part of the Human Relations Area Files based at Yale)
Cataloging Tips for CONTENTdm

Title field

· Mapped to DC Title

· Transcribed (from captions, marginalia, etc.) 

· Or formulated by the cataloger

· Uniquely identify the image

· Who, what, where, when

· Start with most unique, relevant terms

· Title field displays with thumbnail (an aid to users in selection)

Subjects field

· Mapped to DC Subject

· Pair proper names in Subject fields with a generic subject

Rice, Norman B.

Mayors—Washington (State)--Seattle
· Include subject terms only for objects actually visible in the image

· And/or categories defined as “high interest” for your users

- Photo of 11th St. in Tacoma that is just a general street scene. You can streetcar tracks in the road, but the tracks are by no means prominent in the image. However, streetcars and streetcar tracks have been identified as an area of high interest for your patrons. (E.g., They want to know every street that used to have streetcars running on it.)

Subjects

Eleventh Street (Tacoma, Wash.)

Streets—Washington (State)—Tacoma

Street railroads—Washington (State)—Tacoma

· Information considered important but not visible in the image can go into Notes field, or Title

- Photo of a construction camp for workers on Cascade Tunnel. Neither the tunnel nor the work on it is visible in the picture—you can see a large group of workers posing in front of the barracks.

Subjects

Railroad construction workers—Washington (State)

Construction camps—Washington (State)

Portraits, Group—Washington (State)

Notes

Camp for workers building the Cascade Tunnel for the Great Northern Railway.

Names, Places fields

· Names mapped to DC Subject (proper names of people, companies, institutions depicted in the image)

· Places mapped to DC Coverage (location visible in the image)

- UW uses hierarchical format in Coverage fields: United States—Washington (State)--Seattle

· Name changes (UW follows LC practice)
– Proper names for corporate bodies: use name appropriate to historical period


Boeing Airplane Company (name from 1916-ca. 1960: use for photos from that era)


Boeing Company (name from about 1960 on: use for photos from 1960s or later)

– Proper geographic names: use latest name in subject cataloging


Carnation (Wash.) (new name starting in 1917: use in Subject or Location fields for all photos regardless of date)


Tolt (Wash.) (old name for Carnation: use in Title and Notes fields for photos from pre-1917 period)
